Knickerbockers Portrait Fundraiser Checklist

Your photographer will review this information with you before they set up their equipment.

REQUIREMENTS FOR PHOTOGRAPHY DAY:
O A minimum of a 18x25 cleared level space with 8’ ceiling and heat/air conditioning (appropriate to season) is needed for photography.

In the event that space is not adequate and the photographer cannot set up their equipment, a remit of $5.00 per certificate sold will be due to
the photographer before they leave. Your program may be rescheduled when a suitable space is located.

O  Only persons listed on the photography schedule will be photographed. No walk-ins or substitutions .

O  Customers who are late for, or miss their scheduled appointment may be contacted and rescheduled if there is an opening within the approved
schedule times, but not within the last hour. Photographers may not extend scheduled times.

O The coordinator and one other adult representative must be at the location the entire time portraits are being made to assist the

photographer, manage guests, and fill out sitting tickets.

FREE PORTRAIT COLLECTIONS:
0  Sign and date the FREE PACKAGE LIST, confirming that all sellers are included and Certificate sales are listed correctly.

PROGRAM RULES:

O 1. One Certificate per Household. Only residents of that home will be photographed for the Certificate Special.
There will be one Certificate Special per Certificate/Sitting, not per person photographed.

2. Sittings may NOT be duplicated - i.e. the same individuals may not appear in the Certificate Special for more than one Certificate.

a

O 3. Grandparents wishing to have portraits of their grandchildren or 3 generations photographed must appear in the first pose
with them for the Certificate Special.
a
a

4. Children under 18 photographed alone must be accompanied by a parent for both photography and viewing, and may appear
in only one (1) Certificate Special. (The only exception to appearing more than once is Rule #3)

5. The adult photographed, or the parent of a child photographed alone is considered the “Certificate Owner” and must return
to view the finished portraits or the Certificate offer is VOID. Unviewed packages will be returned to the office. A $15 fee must be paid to
receive the Certificate special by mail.

O 6. Persons photographed by Knickerbockers within the past 6 months are not eligible to purchase a certificate or be photographed.
O 7. No Walk-ins or Substitutions will be allowed. Only persons on the K-21 form and photography schedule will be photographed.
O 8. Pets may appear with their family in the Certificate Special. Individual pet poses may be done within the sitting.

ABOUT SITTINGS:
O  Only Qualified Sittings can be counted towards minimums and bonuses.

O Ungqualified Sittings will not be counted toward minimums or bonuses (if applicable). If the photographer is unaware of a family connection and
photographs the individuals as two or more separate sittings, when the error is discovered during the audit process, only one sitting will be counted
toward your bonuses.

O Examples of Unqualified Sittings:
Separate Certificates for members of the same family or household. Photographers have the authority to combine these into one sitting.
Same subjects appearing in more than one sitting (See Rule #2 Above)

O  All children's sitting will include a minimum of one costume changes and five poses. Fantasy costumes and props will be provided.
Full sequences must be photographed in order for the lab to print the sitting. Knickerbockers reserves the right to turn away sittings for customers
that refuse more than one pose for their Certificate. The certificate price will not be reimbursed by Knickerbockers, nor will lost sittings count toward
minimums or bonuses.

MINIMUMS, REMITS, & QUALIFYING FOR BONUSES:
O Your program minimum is net sittings photographed, not including sittings earning Free Portraits.

In the event that the stated minimum number of sittings is not photographed, a remit of $5 times the total number of Certificates sold must be
given to the photographer at the end of the last photography day.

If your program photographs less than 70% of all certificates sold, all bonus offers will be void.

Bonuses are determined by Knickerbockers' Accounting Department after the viewing has taken place. They are based on the number of
Sittings photographed and viewed minus Free Collections, not the number of individual appointments or sittings photographed.

Bonus Checks, when earned, will be issued approximately six to eight weeks after the last viewing date.
Confirm the name and address information for where bonus checks need to be sent.

o0 OO0

ON VIEWING DAY:

Portraits may not be picked up by friends or relatives, and cannot be left with the coordinator. Unviewed portrait issues
will be handled by customer service after the viewing is complete and the remaining portraits have been returned to the office.

N
a
O  The senior adult pictured or the parent(s) of the child(ren) photographed alone are considered the “Certificate Owner.” The “owner” must return
to view the finished portraits or the Complimentary Portrait offer is void.

a

a

a

Be at the location 30 minutes before the first viewing appointment to allow the portrait consultant time to set up.
The coordinator or an adult representative must be at the location the entire time portraits are being shown.
Have a private or semiprivate area ready for portrait viewing, including a long table and several chairs.

The information on this sheet has been reviewed with me and | agree to the terms of this promotion.

Coordinator: Date Photographer:
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